Fixing Accessibility Issues in Excel – Summary
· Open Review → Check Accessibility to view accessibility errors in Excel’s sidebar
· Fix hard-to-read text contrast by choosing higher-contrast colors
· Ensure negative numbers aren’t shown by color alone; use number formats with symbols or parentheses
· Add alt text to images and charts that explains the key message or insight
· Mark decorative images (like logos) as decorative
· Unmerge cells in tables to support screen readers
· Use Center Across Selection to preserve visual layout without merging cells
· Give each worksheet a unique, meaningful sheet name
· Convert data ranges into proper Excel tables (Insert → Table) with header rows
· Handle complex tables (multiple header rows) by excluding extra labels from table creation and using text boxes instead of merged cells
· Fix hard-to-read header contrast in tables
· Give cells with formulas descriptive names (no spaces) using the Name Box (e.g., “SalariesTotal”)
· Replace vague hyperlink text like “Learn more” with unique, descriptive link titles
· Copy and paste tables into other formats instead of using screenshots
· Add descriptive titles to charts
· Note: Canvas Ally does not check Excel files, so accessibility must be reviewed and fixed manually

