Fixing Accessibility Issues in PowerPoint – Summary
  Open the Accessibility Checker
· Go to Review → Check Accessibility to open the accessibility sidebar.
· Review the list of errors and warnings provided.
  Mark decorative shapes
· Identify shapes used only for visual decoration (e.g., underline rectangles).
· Select all decorative shapes and mark them as decorative so screen readers skip them.
  Fix text contrast
· Address hard-to-read text caused by low color contrast.
· Choose one of PowerPoint’s suggested color options with sufficient contrast.
  Add meaningful alt text to images
· Replace auto-generated alt text with clear, descriptive text for informative images.
· Use an image description tool (e.g., ChatGPT Image Description Specialist) to generate concise descriptions.
· Mark non-informative images (such as logos) as decorative.
  Correct table accessibility
· Remove merged cells used for table titles or captions.
· Place the table title in a separate text box.
· Mark the first row as a header row.
  Set slide titles
· Confirm the correct slide title and select Set as Slide Title.
· Resolve duplicate titles by editing them (e.g., adding “continued”).
  Fix reading order
· Adjust the reading order so content is read from top to bottom.
· Drag slide elements into the correct sequence in the Reading Order pane.
  Final verification
· Confirm the Accessibility Checker shows “No Issues Found.”

